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Group Activities Direct Service Data
Goals of training

To define “direct service data for group
activities.”

« To learn how to create groups and add
participants.

= To learn how to enter direct service data for
groups into PEDS.

= To learn how to edit and delete direct service
data for groups in PEDS.
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Group Activities Direct Service Data
Definition

Information about a service delivered to multiple
families or groups of individual clients.

Services are typically delivered as class/workshop,
support group, or mobile service.

N

The Group Activities Direct Services data collection tools collect
Information on:

= When services were delivered.
= What and how activities were provided (modalities).

= Who received the services (participants).
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Group Activities Direct Service Data
Group service detalls

Enter service details for groups in these steps:

1. Create a group.
2. Assign participants to the group.

3. Enter the service detalls.

For services delivered to individuals or families, refer to “Individual and Family Direct Service Data.”
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How do | create a group in PEDS?

P ition 10
Statewide Data Collection and Evaluation E'U'ﬂ.ll.lﬂ"'i on Dl:l"'ﬂ 5}!"51’2“‘1
Data Entry Reports Data Collection Marratives Program Setu

User Type Selection

Please select a Reporting Period: IEDEM-EDIJE Fiscal Year
~ Activities (Aggregate Data)

=l

View Data Within Date Range (mm/dd/yy

Start Date :10311 42005

Enterfview Data for Strategy:

End n.h:iDEIQBJ‘?.DDS

Provider Capacity Building

| Infrastructure Investments

| Nonduplicated Counts

Community Strengthening

Systems Change Activities

— Achievement Milestones

{Individual Data)
Add a New Core Participant:

add a New Mon-Core Participants:

| MNon-Core Guardian I I
Search For Participant:
Last Name:

Mon-Core Child 0-5 |

G-nd-rtl - I

View Data Within Date Range (mm/fdd/yyyy):

Start Date :!IJBI 142005

Tm:l - | slzms-.l - |

Search

End Date:(3/28/2005

— Funds Spent

By Strategy

— Group Service Details
View Data Within Date Range (mm/dd/yyyy):

Start Datn:lDBﬂ A4/2005 End Date:![BQBQDDS

Enter/¥iew Data Design Groups

Click Design Groups.

el

| [ 5 @ Trustedsites

&
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How do | create a group in PEDS?

Ez Main Menu Groups Help
e o Al ion ot Ehirte  Groups

Sort Order

Enter group Name and
Description (optional).

mm—

Enter a Sort Order number to manually
order the names of clients in the group.

|
[ Click Add.
_ . =
|&] Done [ [ 5 (@ Trusted sites /
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How do | assign participants to a group

Main Menu Groups Help

Statewide ata Cnlle!’hm%uﬁmu!:%n GI’DUPS

Bayview Elementary Schoaol - Preschool Class Marnin ssian 2 e
Maornrmy & Me Play Sroup i

>

DescHpbon: . markens AM preschool class, ;I

@ck Group Participants.

Sort Drder=|2

Deactwate: |—

Group Participants

[~
|i&] Done l_ l_ E | @ Trusted sites 0
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How do | assign participants to a group

Use

se the filters to display participants
in the browser by last name.

ARSI

Sratewide Data Collection and Ewlunlen G.-"'OUP -

Group Participants

Last Mame: — Go
[aAefcloElfFlesmikcmnfo e o [F s [T u v [w = [v [z Bl

Include I Mame DOB Gender Participant Type

Jones, Richard 05/01f1976 |Ma|e Guardian =

Randall, John 05/05/2003 |Ma|e Child

Richardson, Remmie 07/05/1980 |Female Guardian

Richardson, Susie 07 052004 |Female Child

Rothenberger, Helen 02/01/1975 |Female Guardian

=
[
-
2
M—
l_% ~~ith, John 05/04/1972 |Male Guardian

Select participants to be included in the group
by clicking the appropriate checkboxes.

=

- —~——— K
Click Save. /J—
\&] Done ) ! | |@ Trusted sites %
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How do | enter group service details
into PEDS?

[ "AFIRSTS

Statewide Data Collection and Evaluation

Please select a Reporting Period: |2|:||:|4—2|:||:|5 Fizscal Year j

LIFORNIA" Main Menu Pf‘ﬁpﬂSlTlOﬂ 10

Evaluation Data System

Data Entry leports Data Collection Marratives Program Setup User Type Selection

— Activities { Aggregate Data) (Individual Data)
Wiew Data Within Date Range (rrmdddd ey Add a Mew Core Participant:

Core Prenatal Parent Core Child 0-5 and Guardian

Mon-Core Guardian Non-Core Child 0-3

Ent C“Ck Entel’/VIeW Data. Tdd a Mew NDH—CDI-’E F‘ar‘ticii:niantS:

Search For Participant:

T - T
Last Mame: Gender: -
I ,—_[':‘
-

— — Type: Status:
— Achievement Milestones

Wiew Data Within Date Range (mrm/dd, vy

iew Data “Within Date Range (mmfdd, vy

Start Date:IEISH 42005 End Date:IEIB;QBfZEIEIE

Start Date:IEISH A/2005 End DatE:II:IS.-QB.-QI:II:I Group Service Details
Enter/¥ievwr Data

— Funds Spent ;
By Strategy

rl
User: sanders.mary (0 login atternpts since 3725872005 11:47:52 AR =l
Uzer Type: Funded Program User
Funded Program: Mayberry Resource Center ﬁ Euﬁa

l_ I_ E @ Trusted sites

A
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sStateuide bata Collection and Bwiation G IOUP Service Details

Group Service Details

Enter the service
detail information.

How do | enter group service details
into PEDS?

CALIFORNIA"

FIRST D s

Strategy: Direct Service

Modality

drop-down menu.

Select the Group from the

Group /MM 1formaton |Activity Information Partcipants Case Notes
Group Infol Yot
Group I Baywview Elernentary Schoal - Pre : “Illl azs Marping Session ;I

Modality Informalion

Modality I 06 - Classfwarkzhop ;I

Date /Ouration Informaton

B ate (rnrn,u"dd,u"l,ll,ﬂ,l',ljl o Start Date (mmfddf'?"?"?"?'jliﬂftlifzﬂtm End Date Emmfddf????jlinfaifzunnt
Duratcon Amount Typel Elenire ,I Awvg. Duratiun,.-"ﬂ.rnuunth_ Occurrences / Events I:#)Izu

Locatdon Informaton

Activity Location I ;I
7 - N— LI
|i&] Done CI |Ck N eXt . | l_ l_ E | @ Trusted sites 5
_ _
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How do | enter group service details
into PEDS?

SrSTete bond Eolletrion ant Emlntien  GIrOUP Service Details

Group Service Details

Strategy: Direct Service

Modality: _I Start Date: PEIFEHFUDEN End Date: [ETAENFOUER GO

Mo Records Found

Croup/Modekty SNREENENN - -tity 1normaton ocenores 8
Group: Bayview Elermentary School = Preschool Class Moy on

Modality: 06 - Class/workshop

|ﬁctiuibies: " Show all ™ Focused Listing [ 5//4/&“ [

Family Support, Education, and Services

L] -

r Cormmunity resource and referral (to health and social zervices)
v Enrollmentfassistance with TANF, WIC, Food Stamps, or food program
I Provision of food, clothes, emergency funds, housing, or other basic neaeds

[ Parenting education (includes prograrms for teens)
Health Education and Services

w

7 N— .;I
] bone Click Next. J | [ |5 @ Trusted sites Z

N—

I_ Health insurance enrollmmentfassistance

I ere astfeeding assistance
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Into PEDS?

How do | enter group service details

Group Service Details

Mo Records Found

[ AFIRST S

CALIFORNIA"Y
Sratewide Data Collection a nd Evaluation

Group Ser

Main Menu

Click Select All to prepopulate the count of
service contacts for each group member
with the number of occurrences entered on
the previous Service Details screen.

7

Group /Modality Infc

[Activity 1l

Participants:

Select All

Randall, John (05/05/2003)

Richardson, Susie (07/05/2004)

Participants

Modify the count for participants who did
not attend all occurrences. Enter O if the

group member did not participate at all.

=

ST ST ST

Click Next. N —
- »
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Into PEDS?

sgbﬁﬁnlﬁe!tﬁn?mEML!:ﬁ Group Service Details

Group Service Details

Strategy: Direclza

[Enter Notes (optional).

How do | enter group service details

5 Main Menu Help

These case notes will
appear in the records
of all group members.

r Information

The children havestarted to bond with Ms. Marks and each other during thiz past manth,

Motes:

[

[Click Save.

|i&] Done l_ l_ E | @ Trusted sites

[~
4
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Direct Service Data for Group Activities
Viewing service data

FIRST 5 Richardson, su The service detall will appear in
Ec“'— j 5 each group participant’s record.
et

f* Participant ¢~ Special

Service Details
Profile HNeeds

Participant Info: Mndality:— % | Start Date: 01/23/2004 FREFEER 02/ 05,/ 2006 BLET

Intake or Follow-up
Modality DatefDate Range

Due
12/01/2005 - 1273172005

Intake fFollow-up
Consent/AB-99 Case mana germent 09/01/2005 - 09/30/2005

Claszfwarkzhap

Demographics

4

Modality Informiaton Activity Informiation

mModality Information
Modality II:IE- - Classfwarkshaop (@) ;I

Date /Duraton Information
Datel Start I End Datel
L 12/01/2005 12/31/2005
[ramd ddigwyy] ' Cror/ddfyges Crornfddfyywnd
Duratiun,.-"nrnuuntl Hours - I Avg.lg Dccurrences,.-"Evenlzlq_
-4 i . : +#

\ Locaton Informiation .
Group records || Actity ecation: [iizyoory - =

may not be
edited in an
individual

Address

Case Hotes

Fields are
deactivated

(grayed out).

participant’s
record.

l_ l_ l_ l_ E @ Trusted sites

A
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How do | edit group service details

Please select a Reporting Period: |2|:||:|4—2|:||:|5 Fiscal Year j

Main Menu Proposition 10

Evaluation Data System

Data Collection Marratives Program Setup User Type Selection

— Activities { Aggregate Data) (Individual Data)
Wiew Data Within Date Range (rrmfdd ey Add a Mew Core Participant:
[ ryryararey—— | ppgpgpp———

Ent Add a Mew Mon-Core Participants:

Core Prenatal Parent Core Child 0-5 and Guardian

Cl |Ck E n te erl ew Dat a. | Mon-Core Guardian | Mon-Core Child 0-5

Search For Participant:

Type:

— Achievement Milestones

_ L |
Last Mame: Gendar: -
e — —
b Status: -
Yiew Data Within Date Range (mm/dd,yvyyy):

iew Data YWithin Date Range (mrmfdd,fewyy:

Start Date-IEISH A£2005 End Date:lDSfEB,QDEIE\' Group Service Details

Enter/¥iewvr Data

= . Start Date:IEISH 42005 End Date:IEIB;QBfZEIEIE
By Strategy

User: sanders.mary (0 login atternpts since 3725872005 11:47:52 AR
Uzer Type: Funded Program User
Funded Program: Mayberry Resource Center

l_ I_ E @ Trusted sites

A
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How do | edit group service details

reporting period, change the
Start Date and click Go.

Modality DatefDate Range

Baywiew Elermmerntary School - Preschool
Class Morning Session

Clazsfworkzshap 1z/01/2005 - 12/31,/2005

Mornmiy 2 Me Play Group Classfworkshop 10/15/2005

To find activities from an earlier

Group /Modality Information |Actvity Information

Group Informnaton

Participants

Group IE-a!,'-.'iew Elernentary School - Preschool Class Maorning Session "I

Modality Information
Modality IDE - Classfworkshop 'I

Date /Duraton Informaton

Date (rnrn.-"dcl.-"-,u,u,'yjl Oop Start Date (mm"fdd"f‘?”?'"”")llzu"ﬂl.-"EDDS End Date (mmfddfy???:lllzfalfzﬂﬂﬁ
Duration /Amount Typel Flenhre - I Awg. Duratiun,.-"ﬁmuuntla Dccurrences /Events [:#:||4

Locaton Informaton

Activity Location IMa',lberr',l Fesource Centar vI

T

Make necessary changes to group

Modality Information, and click Next. [ |3 [@ trustsdsices

[
4

-~
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How do | edit group service details
iIn PEDS?

FIRST 5 s

et R LR O RNIA Group Service Details

Group Service Details
=

Strategy: Direct Service

Group Modality DatefDate Range
Mo Eecords Found —
-
Group /Modality Informati

Group: Bagview Elementary Schoaol - Preschool Clazs Marning Session
Madality: 06 - Classfworkshop

Activities: © Show all ™ Focused Listing | Select All |

Support, Education, and Services

| Cormrmunity resource and referral (to health and =0

Make necessary changes to Activity
Information, and click Next.

7 Enrallmentyassistance with TANF, WIC, Food Stamp

I Provision of foaod, clathes, emergency funds, housi

Health insurance enrallmentfassistance

| Breastfeeding assistance

[brerion R e
|i&] Done l_ l_ E | @ Trusted sites

[~
4
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How do | edit group service details
iIn PEDS?

FIRST 5 s

et R LR O RNIA Group Service Details

Group Service Details

Strategy: Direct Service

Group Modality DatefDate Range
Mo Eecords Found —
-
Group/ Modality Informati
Participants: | Select all |

Service Contacts

Guardians

Make necessary changes to

|2D Rothenberger, Helen [(08/01/1975) .. .
Service Contacts [children 0 -5 Participant Information,
|18 Randall, John (0S/05/2003]) .

|19 Richardson, Susie [(07/05/2004) and CIICk NeXt'

MM

|i&] Done l_ l_ E | @ Trusted sites 0
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How do | edit group service details
iIn PEDS?

FIRSTS sz

SrSTete bond Eolletrion ant Emlntien  GIrOUP Service Details

Group Service Details

Strategy: Direct Service

| start Date: EIESIECEEN £nd Date: [EIEECEEN Go

Modality DatefDate Range

Make necessary
changes to Notes.

by TnrOrRRR A< tivity Tnformation e —
The children have started to bond with Mz, Marks and s2ach other during this past month. ;l
Motes: ‘

LCIick Save.

=l
] Done | [ |8 @ Trustedsites 4
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How do | delete group service detalls

C AL
Statewide Data Collection and Evaluation

Data Entry Data Collection

Main Menu

Marratives

Pragram ZTetup

Please select a Reporting Period: |2|:||:|4—2|:||:|5 Fizscal Year

=l

— Activities { Aggregate Data)
Wiew Data Within Date Range (rrmdddd ey
—

Ent

Click Enter/View Data.

T e

— Achievement Milestones
View Data Within Date Range (mrm/dd vy )

Proposition 10

Evaluation Data System

User Type Selection

(Individual Data)
Add a Mew Core Participant:

Core Prenatal Parent

Add a Mew Mon-Core Participants:

Core Child 0-5 and Guardian

I Mon-Core Guardian Non-Core Child 0-3

Search For Participant:

Last Name:l
Type:l il I Status

Gender

Enter/¥iew Data

Start Data:]03/14/2005 End Date:lDSEBD_DEIE\’

— Funds Spent

By Strategy

Group Service Details

iew Data Within Date Range (mmfdd,fewyy:

Start Date:IEISH 42005 End Date:IEIB;QBfZEIEIE

Uzer Type: Funded Program User

User: sanders.mary (0 login atternpts since 3725872005 11:47:52 AR

Funded Program: Mayberry Resource Center

l_ I_ E @ Trusted sites

A
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in PEDS?

How do | delete group service detalls

CALIFO

Statewide Data Collection and Evaluation

[gFmS'rs

M A™

Main Menu Help

Group Service Details 1. Select the entry

you wish to delete.

Group /Modality Informat

Group Informaation
Gro

Modality Information

mModal

El
0
- 0 o123/ T TR o2/ 08/ 2006
0 [ 0 D ate Date Ha e

Bayview Elementary School - Preschool _ -
Class Marning Session Classfworkshop 12/01/2005 - 12/31/2005
Mormrmy 2 Me Play Group Classfworkshop 10/15/2005

Microsoft Internet Explorer x| -

@ Are you sure vou want to delete this record?
Cancel |

2. Click Delete.

__—

Morning Sessid

=

Duration/ Amount

3. Click OK.

Drate / Duration Informaton

Date (rornyddfywwy [~

oy Start Date (rrm/ddivyey)12/01/ 2005 ERY
2 auUrs = Avg. Dwaﬁunf.ﬁmnunt]a 7

rornd ddfyyyy)[12/3172005 |
nces /Events [ # :II 4

=i

ation IMayberr!,r FResource Center

/-

[ocicre ] rerresn W nee

|&] Done

4]
T[S @ Trusted sites 4
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Applicable reports

Group Activities Direct Service Data

["ZFIRSTS5

Statewide Data Collection arnd Bwalwation

Direct Services (Individual)

Direct Service Contacts

Direct Services Data Export {Individual}

Counts of Participants {(Some Duplication)

User Type: Funded Program User
Funded Program: Mayberry Resource Center

LIFORMNIA" Main Menu PI"OPOSITIOI"I 10

Direct Services (All} Infrastructure Investments

Participant Data Outcome Data (Core)

Direct Service Contacts by Demographics Intake Report

Monduplicated Participant Counts

Monduplicated Participant Count by Service Intake fFollow-up Due Report
Participant Detail Data Export {Individual) Intake f Follow-up Schedule

User: sanders.mary (0 login attermpts since 1132005 2:31:10 PM) =l

Evaluation Data System

User Tyvpe Selection

LUINIIITUniLy 3reiiguireinnniy cCiiures

Provider Capacity BuildingfSupport

Systems Change Support Activities

[ |5 @ Trusted sites i
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Group Activities Direct Service Data
Applicable reports (continued)

F|RST5 Y — Proposition 10

o [ II-E.FO:EI HI -~ O
Statew e.[}a‘ra ollection arnd Bwvalwation E"I.I"ﬂlLlCl'l'lOﬂ Dﬂ"'ﬂ 5'}!"51’2"‘]

User Tyvpe Selection

Participant Data CGutcome Drata (Core)

Direct Service Contacts by Demographics

Monduplicated Participant Counts
Counts of Participants {(Some Duplication)
NMonduplicated Participant Count by Service
Participant Detail Data Export {Individual)

Progress and Fiscal Reports Service Quality Reports

Funds Spent by Strategy Intensity of Services

Achievement Milestones Duration of Services

Comprehensiveness of Services

Special Needs

User: sanders.mary (0 login attermpts since 1132005 2:31:10 PM) =l
User Type: Funded Program User

Funded Program: Mayberry Resource Center m
| Elﬂ Trusted sites i
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Group Activities Direct Service Data
Summary of data entry

To Create a Group To Enter Group Services

From Main Menu, click -  From Main Menu, click
Design Groups. Enter/View Data.

= Enter group name and = Select Group from the drop-down
description (optional). menul.
Enter a Sort Order number = Enter service detail information,
(optional). click Next.
Click Add. « Enter activity information, click

Next.

To Assign Participants « Enter participant counts, click

= Select group from browser. Next.
Click Group Participants. = Enter case note information
Select participants by (optional), Click Save.

clicking checkboxes.
Click Save.
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Group Activities Direct Service Data
Summary of data entry (continued)

To Edit Group Services To Delete Group Services

=  From Main Menu, click =  From Main Menu, click
Enter/View Data Enter/View Data.
Select entry to be edited. « Select entry to be deleted.
Make necessary changes to - Click Delete.
Modality, Activity, and = Click OK to confirm deletion.
Participant Information, click
Next.

Make necessary changes to
Notes (optional).
Click Save.
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